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[add here your company logo]

BRIEF
For [creating the banner, product strategy, promotion campaign, etc.] 
Summary
	Company
	Company name


	Brand
	Brand name


	Campaign
	If the request is within the existing campaign

	Dates
	Campaign dates, if applicable

	Contact
	Your contact information

	Date

	The date of the brief



Task summary
	Add here a brief description of the task.

Example: We’re requesting the agency to develop a creative strategy for the new product in our portfolio. This strategy will be used in our B2B promotion campaigns during 2023.




Information for the agency (Note! This information is confidential!)
	Current situation
	Describe the current market situation applicable to your company/product.


	Competitors
	
Describe your peer competitors; their market activity


	TA/Personas
	
Describe here your market segment, target audience and personas.



	TA Challenges/Pain Points
	
Describe here your target audience challenges


	How your product solves TA challenges
	
Describe here how your TA will solve their challenges if they have your product

Indicate your product differentiators and USP (unique sales proposition)


	Product strategy and positioning
	
Indicate here your product/company strategy/positioning


	Product message to the TA
	If applicable, write here your messaging to the TA. It should be 1 sentence.



Task description
	Task details
	Write here in detail what you need from the agency. Example:

1. Create a creative strategy for the “X” product:
a. Provide min 3 creative concepts with an explanation (use banner/poster format)
b. Provide slogans for the promo campaign within the concepts
c. Provide suggestions to marketing promotion channels within the draft concepts (optional!)

2. After the concept is approved, create marketing assets:
a. Banner for the outdoor (size)
b. Digital banners with the following sizes: (sizes)
c. Short doodle explainer video (5 min)
d. Mock-up of the brochure (1 page for the sales team)
e. Mock-up for the booth 


	Restrictions
	Describe brand or other restrictions. For example:

Don’t use images with laptops (our competitors use them very often)


	Budget
	
Indicate the exact budget for this task or request the cost estimates.


	Due date
	
When do you need this task completed




Additional information
	Additional info
	
Write here anything else that can help the agency with the task.


	Attachments
	List here any additional assets you will share with the agency (brand guides, market data, etc.)
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